
 

 

 

 

 

 

 

 

 

General discussion 

Move from 
general to 

specific

THESIS

Thesis

Move from 
specific to 

general

General

Body 
paragraph

•Include a topic sentence that 
gives you something to prove

•support with details

•remember to cite your sources

Body 
paragraph

•Include a topic sentences that 
gives you something to prove

•support with details

•remember to cite your sources

Body 
paragraph

•Include a topic sentence that 
gives  you something to prove

•support with details

•remember to cite your sources

WRITING AN ESSAY 

Direct Quotation

•use the exact 
words, phrase, 
and/or sentence 
found in the 
original source.

•place the text 
inside quotation 
marks.

•place the 
author's name 
and page number 
in brackets 
following the 
quotation.

Paraphrasing

•rewrite the 
words, phrases, 
and/or sentences 
from the original 
source in your 
own words.

•place the 
author's name 
and the page 
number in 
brackets 
following the 
quotation.

Paraphrasing with 
attribution

•rewrite the 
words, phrases, 
and/or sentences 
from the original 
source in your 
own words.

• Introduce the 
author of the 
idea before or 
after the 
paraphrased text. 
Example: 
According to 
John Smith....

Block Quotation

•use the exact 
sentences found 
in the source.

•arrange this 
quotation like a 
paragraph. 
Indent both 
margins and 
single-space.

•place the 
author's name & 
page number in 
brackets after the 
block.

IN-TEXT CITATIONS 

In Text Citations Works Cited Quoting, Paraphrasing, 
and Summarizing

Need More Help? 

Clear
Specific

Provable
The THESIS is the most 

important sentence in your 

essay. If you follow the outline 

you created, everything in your 

essay should have direct 

connections to your thesis. 

CLUSTER 
DIAGRAMS can 

help you 
organize and 

focus your work

Organize all 
of your ideas 
and research 
into relevant 

subtopics

Choosing your 
subtopics 

carefully can 
help you 

construct an 
effective thesis

There should be 
direct links 

between your 
subtopics and 

your paragraphs

ESSAY STRUCTURE 

.

.

.

? 

TURN YOUR 
TOPIC IINTO A 

QUESTION

Choose a Topic

"Horror 
Conventions"

Choose Your 
Subject

"Dracula"

Combine the 
Topic and Subject

"How does Dracula 
follow the 

conventions of 
horror?"

.
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